
Borough of Lodi – Job Opening Announcement 

 

 

Job Title: Fire Prevention Specialist Position: Daytime Part-Time 

Department: Fire Prevention Shift: 20 hours/week 

Date Posted: March 14, 2024 Salary: $25.00/Hour 

Post Expires: When position is filled   

Application Process: 

VIA OUR WEBSITE: 

WWW.LODI-NJ.ORG/P/EMPLOYMENT 
ALL QUALIFIED APPLICANTS  

WILL BE SUBJECT TO  

BACKGROUND CHECKS 

Job Description 

ROLE AND RESPONSIBILITIES 
UNDER DIRECTION INSPECTS BUILDINGS AND PREMISES TO IDENTIFY AND ELIMINATE FIRE HAZARDS AND ENFORCE THE 

PROVISIONS OF RELEVANT FIRE SAFETY CODES AND RELATED REGULATIONS; DOES RELATED WORK AS REQUIRED. 

• INSPECTS VARIOUS BUILDINGS, STRUCTURES, AND PREMISES TO IDENTIFY AND ELIMINATE FIRE HAZARDS. 

• IN ACCORDANCE WITH ESTABLISHED REGULATIONS, GUIDELINES, STANDARDS, AND PROCEDURES, AND SCHEDULES, 
INSPECTS BUILDINGS CLASSIFIED AS HIGH-RISE AND LIFE HAZARD USE FOR COMPLIANCE WITH THE UNIFORM FIRE 

SAFETY CODE.  

• INSPECTS FIRE EXTINGUISHING AND FIRE PROTECTION EQUIPMENT TO ENSURE THAT IT IS OPERABLE AND PREPARES 

REPORTS IDENTIFYING ANY DEFICIENCIES. 

• OBSERVES TESTS OF FIRE PREVENTION OR PROTECTION EQUIPMENT IN PLANTS WHERE EXPLOSIVE OR FLAMMABLE 

MATERIALS ARE PROCESSED OR STORED. 

• OBSERVES TESTS OF EQUIPMENT AND INSPECTS STORAGE CONDITIONS TO ENSURE CONFORMANCE TO FIRE AND 

SAFETY CODES. 

• NOTES AND INVESTIGATES UNSAFE CONDITIONS AND PRACTICES WHICH MIGHT CAUSE OR INCREASE FIRE HAZARDS. 

• MAY INSTRUCT EMPLOYEES OF BUSINESS ESTABLISHMENTS IN FIRE SAFETY PRACTICES. 

• INSPECTS BUILDINGS OF SIX OR MORE STORIES, USED FOR HUMAN OCCUPANCY, TO ENSURE THAT THEY ARE 

EQUIPPED WITH STANDPIPES INSTALLED IN ACCORDANCE WITH APPLICABLE REGULATIONS. 

• REPORTS FINDINGS TO THE FIRE OFFICIAL UTILIZING AUTHORIZED FORMS AND DETAILING VIOLATIONS AND 

CORRECTIVE ACTION. 

• INSPECTS AREAS IN WHICH FLAMMABLE OR COMBUSTIBLE MATERIALS ARE STORED AND REPORTS, OR TAKES STEPS 

TO CORRECT, UNDESIRABLE CONDITIONS.  

• SERVES PENALTY NOTICES, ORDERS, RULINGS, AND OTHER LEGAL PROCESS, INCLUDING NOTICES OF VIOLATION. 

• ENSURES THAT AUTOMATIC FIRE ALARM SYSTEMS, WHEN REQUIRED, ARE PRESENT, OPERABLE, AND PROPERLY 

MAINTAINED IN ACCORDANCE WITH PERTINENT REGULATIONS. 

• INSPECTS BUILDINGS FOR PROPER AND ADEQUATE MEANS OF EGRESS AS DETERMINED BY USE, DESIGN, AND 

LAYOUT.  

http://www.lodi-nj.org/P/employment
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• ENSURES ALL MEANS OF EGRESS ARE ACCESSIBLE, SAFE, PROPERLY EQUIPPED AND MAINTAINED, AND MEET THE 

REQUIREMENTS OF THE NEW JERSEY UNIFORM FIRE CODE OR OTHER RELEVANT CODES OR ORDINANCES. 

• ENSURES THAT ALL EXIT AND INFORMATION SIGNS ARE PROPERLY DISPLAYED AND MAINTAINED AND MEET THE 

REQUIREMENTS OF THE NEW JERSEY UNIFORM FIRE CODE WITH REGARD TO LOCATION, ILLUMINATION, HEIGHT, 
AND SO FORTH. 

• REINSPECTS BUILDINGS, STRUCTURES, AND PREMISES THAT HAVE BEEN IDENTIFIED AS HAVING VIOLATION(S) OF 

APPLICABLE FIRE CODES, AND THAT CONSTITUTE IMMINENT HAZARD TO THE HEALTH, SAFETY, OR WELFARE OF THE 

OCCUPANTS OR INTENDED OCCUPANTS, FIREFIGHTERS, OR THE GENERAL PUBLIC, FOR ABATEMENT OF SAID 

VIOLATION(S). 

• REINSPECTS BUILDINGS, STRUCTURES, OR PREMISES WITHIN A PRESCRIBED TIME AFTER THEY HAVE BEEN CITED FOR 

VIOLATIONS TO DETERMINE THAT VIOLATIONS HAVE BEEN PROPERLY AND COMPLETELY ABATED. 

• ISSUES PENALTY NOTICES FOR FIRE HAZARDS NOT ABATED ON SUBSEQUENT INSPECTION. 

• EXAMINES INTERIORS AND EXTERIORS OF BUILDINGS, STRUCTURES, AND PREMISES TO DETECT HAZARDOUS 

CONDITIONS OR VIOLATIONS OF FIRE REGULATIONS AND LAWS. 

• PREPARES REPORTS OF VIOLATIONS AND PENALTY ORDERS. 

• DISCUSSES CONDITIONS WITH OWNER OR AGENT AND RECOMMENDS SAFE METHODS OF STORING FLAMMABLE OR 

OTHER HAZARDOUS MATERIALS. 

• INFORMS OWNER OR AGENT OF CONDITIONS REQUIRING CORRECTION SUCH AS DEFICIENT EGRESS FACILITIES, 
IMPROPER FIRE PROTECTION EQUIPMENT AND FAULTY WIRING, AND ISSUES VIOLATION NOTICES. 

• EXPLAINS THE NEW JERSEY UNIFORM FIRE CODE AND REGULATIONS TO OWNERS AND PROVIDES ADVICE ON HOW 

TO ABATE EXISTING VIOLATIONS. 

• ENSURES PERMIT APPLICATIONS ARE OBTAINED WHERE CODE REQUIRES AND PERFORMS INSPECTIONS ON USES 

RELATED TO THE PERMIT. 

• PERFORMS INSPECTIONS TO ENSURE COMPLIANCE WITH CONDITIONS OF PERMITS ISSUED BY THE FIRE OFFICIAL. 

• WORKS CLOSELY WITH THE FIRE OFFICIAL, FIRE DEPARTMENT, AND MUNICIPAL OFFICIALS IN 

INTERPRETING/APPLYING THE NJ UNIFORM FIRE CODE AND ENSURING CONSTRUCTION PERMITS ARE OBTAINED 

WHERE NECESSARY. 

• PREPARES AND FILES INSPECTION REPORTS. 

• PREPARES AND SERVES  VIOLATION NOTICES AND ORDERS. 

• INVESTIGATES COMPLAINTS OF ALLEGED FIRE CODE VIOLATIONS AND PROVIDES REPORTS ON FINDINGS, 
CONCLUSIONS, AND RECOMMENDATIONS. 

• INVESTIGATES FIRES TO DETERMINE ORIGIN, CAUSE, AND SPEED. 

• MAINTAINS FILE OF INSPECTION RECORDS, PREPARES REPORTS OF ACTIVITIES, AND COORDINATES ACTIVITIES WITH 

OTHER OFFICIALS RESPONSIBLE FOR ENSURING FIRE AND LIFE SAFETY. 

• PREPARES AND MAINTAINS INSPECTION RECORDS OF ACTIONS TAKEN, VIOLATIONS FOUND, PROGRESS MADE, AND 

OTHER CONDITIONS OBSERVED. 

• TAKES PHOTOGRAPHS PERTINENT TO ASSIGNMENTS. 
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• MAY PERFORM BUILDING INSPECTIONS TO IDENTIFY HEALTH AND SAFETY VIOLATIONS. 

• GIVES TESTIMONY IN COURT AND AT HEARINGS AND ACTS AS A WITNESS WHEN REQUIRED 

• MAY SPEAK BEFORE CIVIC, SCHOOL, AND COMMUNITY ORGANIZATIONS/GROUPS TO ENCOURAGE USE OF FIRE 

PREVENTION METHODS BY COMMUNITY RESIDENTS. 

• MAY GIVE TALKS/DEMONSTRATIONS TO ADULTS AND/OR CHILDREN ON APPROPRIATE FIRE SAFETY PROCEDURES IN 

THE HOME, SCHOOL, OR OTHER BUILDINGS. 

• PREPARES CLEAR, SOUND, ACCURATE, AND COMPREHENSIVE REPORTS OF INSPECTIONS AND OTHER REPORTS 

CONTAINING FINDINGS, CONCLUSIONS, AND RECOMMENDATIONS. 

• MAINTAINS ESSENTIAL RECORDS AND FILES. 

• WILL BE REQUIRED TO LEARN TO UTILIZE VARIOUS TYPES OF ELECTRONIC AND/OR MANUAL RECORDING AND 

INFORMATION SYSTEMS USED BY THE AGENCY, OFFICE, OR RELATED UNITS. 

 

EXPERIENCE AND LICENSE REQUIREMENTS 
POSSESSION OF A CURRENT, VALID FIRE INSPECTOR CERTIFICATION ISSUED BY THE NEW JERSEY DEPARTMENT OF 

COMMUNITY AFFAIRS.  

EXPERIENCE WITH ESP COMPUTER FIRE INSPECTION PROGRAM PREFERRED. 

NOTE:  APPLICANTS WHO POSSESS THE HIGHER LEVEL CERTIFICATION AS A FIRE OFFICIAL ARE CONSIDERED TO HAVE MET 

THE ABOVE CERTIFICATION REQUIREMENT. 

NOTE:  APPOINTEES MAY BE REQUIRED BY SOME JURISDICTIONS TO POSSESS A LICENSE AS AN INSPECTOR HOTELS AND 

MULTIPLE DWELLINGS, ISSUED BY THE NEW JERSEY DEPARTMENT OF COMMUNITY AFFAIRS, WHEN ASSIGNED TO A 

MUNICIPALITY APPROVED TO CONDUCT CYCLICAL INSPECTIONS OF MULTIPLE DWELLINGS IN CONJUNCTION WITH THE STATE 

LOCAL COOPERATIVE HOUSING INSPECTION PROGRAM (SLCHIP). 
 

LICENSE: APPOINTEES WILL BE REQUIRED TO POSSESS A DRIVER'S LICENSE 
VALID IN NEW JERSEY ONLY IF THE OPERATION OF A VEHICLE, RATHER THAN 
EMPLOYEE MOBILITY, IS NECESSARY TO PERFORM THE ESSENTIAL DUTIES OF THE POSITION. 

 

REQUIRED SKILLS AND ABILITIES [INCLUDING BUT NOT LIMITED TO] 

• KNOWLEDGE OF BASIC FIRE PREVENTION MEASURES REQUIRED IN RESIDENTIAL, COMMERCIAL, INDUSTRIAL, AND 

OTHER BUILDINGS/STRUCTURES. 

• KNOWLEDGE OF LAWS, RULES, AND REGULATIONS CONCERNING ALL TYPES OF FIRE PREVENTION MEASURES. 

• KNOWLEDGE OF PRACTICES/PROCEDURES OF FIRE CODE ENFORCEMENT. 

• KNOWLEDGE OF FIRE SAFETY SYSTEMS OF BUILDINGS AND USES INCLUDING BUT NOT LIMITED TO MEANS OF 

EGRESS, FIRE SUPPRESSION SYSTEMS, FIRE ALARM SYSTEMS, AND METHODS FOR LIMITING FLAME SPREAD, 

• FLAMMABILITY, OR COMBUSTIBILITY OF MATERIALS. 

• KNOWLEDGE OF THE SAFE USE AND MAINTENANCE OF FACILITIES, BUILDINGS, AND THE USES OF SUCH STRUCTURES 

WHICH ARE SUBJECT TO THE NJ UNIFORM FIRE CODE. 
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• KNOWLEDGE OF SAFE HANDLING OF MATERIALS WHICH POSE A FIRE HAZARD. 

• KNOWLEDGE OF STANDARDS FOR INSTALLATION OF FIRE DETECTION, FIRE ALARM, AND SUPPRESSION SYSTEMS. 

• KNOWLEDGE OF REQUIREMENTS FOR MEANS OF EGRESS INCLUDING EXIT, ACCESS, EXIT DISCHARGE, AND EXIT 

SIGNS. 

• KNOWLEDGE OF REQUIREMENTS OF THE NJ UNIFORM FIRE CODE REGULATING USE/OCCUPANCY OF BUILDINGS. 

• KNOWLEDGE OF PROCEDURES USED IN INSPECTION/EVALUATION OF BUILDINGS/STRUCTURES FOR FIRE HAZARDS 

AND FIRE SAFETY. 

• KNOWLEDGE OF CODE REQUIREMENTS RELATED TO FIRE RATINGS OF STRUCTURAL COMPONENTS, ARRANGEMENT, 
SIZING, PROTECTION OF MEANS OF EGRESS, AND FLAME SPREAD. 

• KNOWLEDGE OF OPERATION AND MAINTENANCE OF SMOKE DETECTORS AND ALARMS. 

• ABILITY TO COMPREHEND AND INTERPRET BASIC LAWS AND REGULATIONS. 

• ABILITY TO MAKE INSPECTIONS TO DETERMINE HAZARDOUS CONDITIONS. 

• ABILITY TO RECOGNIZE EXISTING/POTENTIAL FIRE SAFETY HAZARDS, CALL THESE TO THE ATTENTION OF THE PROPER 

PERSONS, AND PREPARE DETAILED REPORTS THEREON. 

• ABILITY TO ACT AS A WITNESS IN HEARINGS AND COURT PROCEDURES AND GIVE TESTIMONY UNDER OATH. 

• ABILITY TO ESTABLISH COOPERATIVE WORK RELATIONSHIPS WITH LOCAL POLICE, FIRE OFFICIALS, OWNERS, AGENTS, 
TENANTS, AND OTHER INTERESTED INDIVIDUALS. 

• ABILITY TO MAKE REQUIRED FIELD VISITS, INSPECTIONS, AND INVESTIGATIONS. 

• ABILITY TO PREPARE INSPECTION REPORTS IN ACCORD WITH ESTABLISHED PROCEDURES/GUIDELINES. 

• ABILITY TO MAINTAIN ESSENTIAL RECORDS AND FILES. 

• ABILITY TO PREPARE CORRESPONDENCE RELATING TO THE WORK OF THE AGENCY. 

• ABILITY TO PREPARE CLEAR, TECHNICALLY SOUND, ACCURATE, AND INFORMATIVE REPORTS CONTAINING FINDINGS, 
CONCLUSIONS, AND RECOMMENDATIONS. 

• ABILITY TO UTILIZE VARIOUS TYPES OF ELECTRONIC AND/OR MANUAL RECORDING AND INFORMATION SYSTEMS 

USED BY THE AGENCY, OFFICE, OR RELATED UNITS. 

• ABILITY TO READ, WRITE, SPEAK, UNDERSTAND, AND COMMUNICATE IN ENGLISH SUFFICIENTLY TO PERFORM 

DUTIES OF THIS POSITION.  AMERICAN SIGN LANGUAGE OR BRAILLE MAY ALSO BE CONSIDERED AS ACCEPTABLE 

FORMS OF COMMUNICATION. 

• PERSONS WITH MENTAL OR PHYSICAL DISABILITIES ARE ELIGIBLE AS LONG AS THEY CAN PERFORM ESSENTIAL 

FUNCTIONS OF THE JOB WITH OR WITHOUT REASONABLE ACCOMMODATION.  IF THE ACCOMMODATION CANNOT 

BE MADE BECAUSE IT WOULD CAUSE THE EMPLOYER UNDUE HARDSHIP, SUCH PERSONS MAY NOT BE ELIGIBLE. 

 

INTERESTED PARTIES APPLY BY SUBMITTING AN APPLICATION ALONG WITH A COVER LETTER & RESUME. MUST BE 

EMAILED DIRECTLY TO BOTH: MUNICIPAL MANAGER MARC N. SCHRIEKS - MSCHRIEKS@LODI-NJ.ORG & 

EXECUTIVE ASSISTANT NORMA MORRISON - NMORRISON@LODI-NJ.ORG ON OR BEFORE MONDAY, MARCH 04, 
2024. THE BOROUGH OF LODI IS AN EQUAL OPPORTUNITY EMPLOYER. 

 


